[User Guide for Printing CSRs]

(Including Private Providers, State Providers, Private Service Coordinators, State Service
Coordinators, and ITP Admins)

Log into ITPKIDS. In the menu bar across the top of the page you there is menu item
identified as Reports. When you click on Provider CSRs, the system will recognize and
retrieve the information for your provider record.

6 L1 MOS8 Application

Once you click on Reports, the Report Selector Screen opens.

I 17 s Gepon fecasn .« | S

N T e —y & 1| @ beann wesne =

.......

Depending on your user role, you may get several report options (ITP Admins). Choose
Export CSRs from the drop down menu.
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When Export CSRs is chosen from the drop down, the request for client specific data and
date ranges appears. There is also an option of printing just Submitted CSRs or printing
just CSRs that have been identified as 90 day reviews. (If you do not select either of these
options, the system will bring back all CSRs for the identified date range)
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Searching for the client information can happen in one of two ways. 1) If the client is
currently on your caseload, then you can search using the drop down by selecting the
client's name.
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2) If your user role is ITPAdmin or if the client is no longer active on your caseload, then
type in the Client ID. The client ID is located in the menu bar of the client record.
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Once the client has been identified either by choosing the name from the drop down or by
typing in the Client ID in the corresponding text field. Next choose the date range of the
CSRs to be printed. If you only want to print the CSRs that have been submitted or just the
CSRs that have been identified as 90 day reviews, check the corresponding box. Note: you
are able to check both boxes or leave both boxes blank. Next, click preview
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Note: Your computer will need to be set up to allow pops ups from ITPKIDS.dhw.idaho.gov
for assistance with this setting, contact the ITPKIDS helpdesk.

Once preview is clicked, the system will bring back the CSRs that meet the identified criteria
(submitted only, 90 day review, or neither option identified) and specified date range.
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Once the CSRs display, you can review all the CSRs at this point by using the forward and
backwards arrows to view each CSR page by page.

.,: ITP KIDS (Report Viewer) - Mozilla Fire
@ https://itpkids.dhw.idaho.gov/N s/Report/ReportViewerModal.aspx
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Continuing Service Report for Dingeldein, Paige

Procedure Code: H2000 COMPREHENSIVE MULTIDISCIPLINARY EVALUATION
Service Type: Developmental Evaluation

Service Provider: Baffoe, Jessica Service Agency: DHW ITP - 4
Date Of Service: 01/26/2015 Setting: HOM -Home
Start Time: 2:30 pm End Time: 4:00 pm
Billable Minutes: a0 Non Billable Minutes: 0

Cost Detail:

Travel Time (min): 0 Travel Miles: 0

Client Attended: Yes

90 Day Review:

Evaluation Tool: Battelle Developmental Inventory (BDI-Il}
Other Evaluation Tool: baffog]

Co-Visit Provider:

Type of Contact:

Narrative:

Qutcome(s) Addressed: | completed my eval on Paige today with a BDI-IIl.
Joint Plan for Next Visit:

Narrative:

Created By: Baffoe, Jessica

By clicking on the printer icon, you can to choose to print immediately or save the exported
PDF to your computer to print at a later time. Click on the printer icon and then choose to
have all pages exported or just specific pages. (Note: The CSRs will be exported to a PDF
format before printing)
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First click on the printer icon, then choose

to print all pages or a specific page
range
Mam Repant |

Continuing Service Report for Dingeldein, Paige

Procedure Code H2000 COMPREHENSIVE MULTIDISCIPLINARY EVALUATION
Service Type Developmental Evauation

Service Provider Bafoe, Jessica Service Agency DHWITP -4
Date Of Service 04/26/2015 Setting HOM -Home
Start Time: 230 pm End Tme 400 pm
Bilable Mnues: 90 Non Billable Mnutes. 0

Cost Datai

Trave: Time (min) 0 Travel Miles: a

Chent Attended Yes

90 Day Review

Evatiation Tool Eattelie Developmental inventory (B0
Otner Evaluaton Toot  batfos|

Co-Visit Provider Pini 30 PO,
Type of Contact Pagn ihrige

Marratve Q! NiPages

Outcome(s) Aodressed | compieted my eval onPaige | | Sl Fagas

Joint Pian for Hext Vist Fom| W

Narratve
Created By Batoe. Josska
1262015 414 08PM

Baffoe Jessika
17262010 414 08PM

Click Export to continue I

Click export (see above screen print) then choose either Open or Save and OK
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Once the file exports to a PDF file, you will again have the option of printing the CSRs or
saving the file to your computer to print at a later time.
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Continuing Service Report for Dingeldein, Paige

Procedurs Code H2000  COMPREHENSIVE MULTIDISCIPLINARY EVALUATION

Serace Typw Developmenta Evaliaton I
Serace SProvider Batos Sawca Service Agency DHNITP-4

Oate Of Servce D128201S Senirg HOM Home I
Suan Time Z0p= End Tme 400 pm

Baatle MWrutes 0 Non S8atie Mrutes 0

Cont Detad

Trawel Tyme mini o Trawel Miss o

Chent Atwrcies Yes

90 Day Review

Evuston Toor Banele Developmental Inventory (BOLN)

Cther Evptustion Too! bafce;

Co-Vmt Provider

Type of Contact:

Hactwtvw

Culzomels) Addrwapect 1 completed my eval on Paige 0day with a 80311
Joint Plan for Newt Vst

Namanve:

Crestnd By Batve. Jesmcy
12672016 &140ePM

Oigraly Signed By Eafoe Jessica

1202018 212G8PM

This concludes the User Guider for Printing CSRs. Thank You
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